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Sight Loss Councils Engagement Intern (National)
Job Description
March 2022










Join us at Thomas Pocklington Trust
Thomas Pocklington Trust is a national charity dedicated to supporting blind and partially sighted people to live the life they want to lead.
Our values
Making a difference: The lives of people with visual impairments are better because of what we do.
Working in partnership: We work collaboratively together and with all our partners and stakeholders.
Respect: We treat people the way we would like to be treated.
Quality: We set clear goals and high standards and work efficiently and effectively to achieve them.
Participation: We place the participation of blind and partially sighted people at the heart of everything we do.
Thomas Pocklington Trust aims to be a fulfilling and enjoyable place to work; we know this enthusiasm plays a key role in delivering high quality services to our service users, we also recognise the crucial role each and every one of us plays in helping to achieve our goals.



Role: Sight Loss Councils Engagement Intern (national) 
Department: Engagement and Public Affairs
Reporting to: Head of Engagement and Public Affairs 
Location: Flexible/Home Based
Salary: Based on Living Wage Foundation rates, dependent on location
Contract type: Internship (9 months), full time 36 hours per week
Job overview:  This is an exciting role to support the Engagement Team in planning and delivering national engagement events and opportunities for our Sight Loss Council volunteers, in particular our annual Sight Loss Council Conference taking place in October.
Key areas of responsibility:
1. Work with the Engagement team to plan and deliver the second ever annual Sight Loss Council conference, to be held at Conference Aston between 7-9th October. 

2. To support other events and activities, put on nationally to engage our Sight Loss Council volunteers. 

3. To work closely with colleagues within Pocklington particularly the Volunteering Development Team and The Public Affairs and Campaigns Team.

4. To undertake any other duties as may reasonably be required taking account of the nature and scope of the role.  


Special Requirements
The post will involve lone working and some working out of normal office hours.  
A willingness to work in an environment with guide dogs is essential.  
The post will also involve extensive local, and some national travel.


General

It is a requirement of all staff that they:

· Work in support of the values of Pocklington.  These promote respect of service users, recognising their skills and entitlement to choice, dignity and independence.

· Positively work in support of the principles outlined in the Equality & Diversity Policy. 

· Assist in maintaining a safe working environment by attending training in basic and specialist health and safety requirements as necessary, both on appointment and as changes in duties and techniques demand and to follow the requirements of the Health and Safety at Work Policy and any local codes of safe working practices.

· Comply with the requirements of the Charity’s HR policies and procedures.
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TPT is registered with the Disability Confident Scheme as a Disability Confident Committed employer. Therefore, we believe in treating all employees fairly and we are committed to recruiting equally. TPT’s charitable objective and aim is to support visually impaired individuals back into work. For this reason we are actively seeking applications from all backgrounds including disabled, visually impaired individuals and people who have lived experience of sight loss.  We also guarantee all disabled applicants that reach the minimum appointment criteria an interview. We are happy to accept applications from all suitably qualified persons who have the appropriate skills and talent regardless of their age, gender, race, religion, disability, sexual orientation or marital status.

Person specification

	Criteria
	Standard
	Essential / Desirable

	Work Experience

	Ability to work as part of a team
	Essential

	Knowledge & Qualifications
	Possess an understanding of the needs of blind and partially sighted people
	Essential

	Skills
	Good oral and written communication skills
	Essential

	
	Good organisational skills with the ability to work independently as needed
	Essential

	
	Ability to use Microsoft Word and Outlook
	Essential

	Attributes
	A flexible approach and willingness to learn and develop
	Essential

	
	A commitment to work in accordance with the principles of equality and diversity
	Essential

	Other
	Lived experience of sight loss
	Essential





What to do next
If you are interested in this role, email a completed application and equal opportunities monitoring form to:
applications@pocklington-trust.org.uk.

Closing date: 17 April 2022
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