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Role: CEO 
Reporting to: Chair of Trustees, Metro Blind Sport 
Salary: £45 – 55,000  


We are committed to making workplace adjustments where needed and offer flexible working wherever it fits with organisational needs.
Direct Reports:  Sports Development Officer, Intern, and any future recruits as agreed by the Board of Trustees. 
Location:  Split between home based and onsite at Thomas Pocklington Trust (TPT) Hub at WC1N 3AR, Involves regular travel throughout Greater London 
Financial Responsibilities: Annual Operational Budget 
_________________________________________________________
Purpose: 	
· To develop the sports, leisure and membership strategy in conjunction with the Board of Trustees
· To implement, deliver and review Metro’s strategy as agreed by the Board of Trustees 
· To deliver operational management through inspirational leadership

Priority areas:
· Programme delivery
· Building our membership and volunteer base
· Fundraising and sponsorship



Key Areas of Responsibility:
Strategic:
· Develop, drive and lead the effective communication of key ambitions, themes, developments and initiatives to ensure Metro progresses its strategic goals.
· Offer inspirational and creative leadership to maintain Metro’s long-standing good reputation in providing and promoting sports and leisure activities and pathways for visually impaired (VI) people
· Ensure that appropriate resources and operational systems are available to turn strategy into reality
· Prepare the annual budget with the team and Board to deliver the strategy
External relationships:
· Establish new and strengthen existing external relationships (including National Governing Bodies for different sports) that create, influence and develop sporting opportunities for VI people.
· Maintain and develop strong relationships with people affected by visual impairment, their organisations and the benefits of working in partnership.
· Act as an ambassador for Metro by demonstrating high levels of credibility, authority, integrity and diplomacy.
Management:
· Provide exceptional leadership which motivates and inspires staff and volunteers within Metro
· Ensure Metro has in place effective policies and procedures to manage human resources, finance, information, communication, and other resources and that these meet relevant legislative requirements and agreed quality standards. 
· Maintain oversight of the quality and safety (including risk management) of all activities carried out by Metro.
· Plan and monitor resources, events and staff provided by partners, ensuring Metro achieves an efficient & effective team and culture.

Fundraising:
· Diversify and grow Metro’s income/resources appropriate to the achievement and sustainability of strategic goals.
· Develop and implement a fundraising strategy to meet the charity’s financial needs on an annual basis
· Lead the fundraising efforts through performing against fundraising targets as agreed with the Trustees
Communication:
· Communicate regularly to Metro members on available sporting opportunities, e.g. via email and social media
· Expand Metro’s social media presence to increase awareness of the charity and expand the membership base 
· Oversee the management and improvement of Metro’s website (no technical skills needed)
· Seek the views of members’ and analyse feedback in ways that will aid planning and contribute to Metro’s strategic development. 
· Ensure information is always available in accessible formats  
Finance:
· Take overall responsibility for financial management and viability, producing the annual budget for Board approval and monitor and explain financial performance.
· Maintain robust financial controls, risk management systems and sound administrative processes.
· Ensure the organisation meets it’s fundraising targets as agreed with the Trustees, in order to meet the funding needed for sports delivery
· Ensure open communication with the Board on financial and organisational performance against agreed strategic goals.
· Support the Treasurer in carrying out their responsibilities, in line with Charity Commission guidelines and regulations.


Governance:
· Work with the Chair of the Board to ensure high standards of governance and that the Board fulfils constitutional and legislative requirements.
· Provide appropriate and accurate management information and other guidance to the Board of Trustees which ensures they have a clear and accurate understanding of the health and performance of Metro and are able to take informed decisions.
· Support the Chair in ensuring the continued engagement and development of all Trustees.

Person Specification
Experience:
· Experience of strategic and inspirational leadership with a high degree of personal integrity.
· Experience of strategic and/or business planning and implementation.
· Experience of identifying and building partnerships with external stakeholders.
· Experience of budget and financial management.
· Experience of successfully creating fundraising strategies and meeting or exceeding fundraising targets
· Experience of organising and promoting events, including management of volunteers, health and safety and (ideally) liaison with the media.
· Demonstrable experience of people management and development.
· Direct experience of the issues and challenges relating to visual impairment (desirable).




Skills, Knowledge and Attitude:
· Entrepreneurial, innovative and confident to lead business growth
· Knowledge of sports development 
· Ability to communicate at all levels including presentation skills and making information accessible
· Strong social media skills and presence for the purpose of business development 
· Financial literacy
· Able to work collaboratively with a wide range of people and organisations.
· Able to drive and influence change while taking people with you.
· Able to negotiate and secure varied sporting opportunities, both recreational and competitive, for VI people
· Demonstrate a sound understanding of the issues faced by people with visual impairment and possible steps to overcome these     
· Commitment to the values of the social model of disability, the concept and principles of independent living and inclusion.
· Commitment to valuing and promoting diversity. 
· Personal credibility to act as an ambassador for the organisation
· A sports related qualification or relevant experience managing and delivering sports activities (desirable)
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